CG PARTNERSHIP

JOB DESCRIPTION – ADULT AND COMMUNITY LEARNING TUTORS
SESSIONAL POSTS
Summary

The post involves planning and delivering the post-holder’s specialist subject(s) to groups of adult learners who have chosen to take part in an adult learning course for interest, enjoyment or personal development. CGP is keen to widen participation in learning and therefore we aim to offer high quality courses which are welcoming, engaging and challenging.
Context
These posts have arisen due to a successful tender to run adult and community learning provision on behalf of Lincolnshire County Council in Gainsborough, Market Rasen and Mablethorpe.
Current Needs
We are currently looking for tutors in the following areas:
1. Book-keeping (Gainsborough, Market Rasen, Mablethorpe)
2. Creative Writing (Gainsborough, Market Rasen)

3. Art and Design (Gainsborough)

4. Nail Art (Gainsborough, Market Rasen, Mablethorpe)

5. Psychology for the Foundation Degree in Mental Health Studies (Mablethorpe)

We are willing to consider applications from tutors of other subjects.

The post-holder will:

1. produce a scheme of work and lesson plans for the delivery of a relevant specialism;

2. produce curriculum materials, as appropriate, for the delivery of the programme;

3. deliver training sessions and provide support for learners;

4. monitor and record the progress of learners towards their goals (or accreditation, if applicable);

5. advise the programme coordinator about resource needs;

6. complete registers, progress reports, evaluation forms and any other records as required by the programme;

7. liaise with the programme coordinator on any issues that arise relating to the successful running of the course;

8. ensure that health, safety and security is maintained at ALL times;

9. comply with the principles and policies of CG Partnership in Health and Safety, Quality and Equal Opportunities.

Person Specification

	
	Essential (E)

Desirable (D)

	Suitable qualification/experience for the specialism offered

	E

	Ability to relate to adults who may have experienced problems with school or learning in the past


	E

	Teaching experience


	D

	Teaching qualification


	D

	If no teaching qualification, willingness to achieve


	E

	Organisational skills – especially the ability to plan lessons and monitor progress
	E

	Basic administrative skills – recognising the importance of the completion of registers, monitoring reports, completion of evaluations
	E

	Commitment to the goal of CG Partnership – to widen participation in learning especially in rural and coastal areas of Lincolnshire
	E


Conditions

Part-time, sessional work to deliver adult community short courses which are variable in length, depending on the subject 
Courses are run in Gainsborough, Market Rasen, Louth and Mablethorpe (but not necessarily every subject in every area).  We are happy to hear from people who wish to tutor in one or more locations.

2 weeks notice either side

Statutory holidays and benefits

£20 per hour (depending on skill level and whether teacher-trained).  
Preparation and travel time are included in the sessional rate.
If we require you to attend a group meeting, this will be paid at £10 per hour (excluding travel)
To apply

Please send a CV with short covering letter, making it clear which subjects you are offering to:  Alison Bonnell, Deputy Director, Curriculum and Resources, CG Partnership, 8 Queen Street, Market Rasen, LN8 3EH or e-mail: alison@cgpartnership.com 
